2.

How to enrol on Catalog

Navigate to the Catalog page containing the subject(s) you would like to enrol in:For
Employment Fundamentals, this is:

e For Employment Fundamentals, this is:

e https://catalog.lms.unimelb.edu.au/browse/mspace/employment-

fundamentals

e For Staff training, this is:
https://catalog.Ims.unimelb.edu.au/browse/staff-training
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The Business Fundamentals series will
give you the confidence to move into your
future role with a better understanding of
broad business operations and its
application to any organisation.
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You should see a view similar to this:
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Data Fundamentals 2019 July

The Data Fundamentals series will
provide you with an understanding of the
important role data plays in evidence-
based ge building and

making, in a variety of industries.

S MELBOURNE

Self-paced
FREE @

Legal Fundamentals 2019
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The Legal Fundamentals series will allow
you to gain an introduction to Australia's
laws and legal system, and their impact.
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3. Click on the subject of choice. To enrol, click the ‘ENROL’ button.
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In today's job market, fundamental management, communication, and decision-making skills, as well as overall business acumen
continue to be essential to employers.

As a non-business student, you will learn core concepts of Accounting, Financial Management, Economics and Markets, Strateqic

4. Ifyou aren't logged in, you will be taken to the University's login page. Please login.



5. Review course details and click ‘Enrol in Subject’ to confirm enrolment.
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7. A message will appear to confirm your successful enrolment.
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Congratulations! You have successfully enroled in Business Fundamentals
2019 July!

Go to your Dashboard | Return to Catalogue

You'll also get an email, which has a link directly to your course.



9. To access the course(s) that you’ve enrolled in, navigate to the dashboard on Canvas.
Those with a white button are unavailable.
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Students: Please note that all your subjects are shown here including those taught in Blackboard
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# Starts July 1, 2019, Self-paced

The Business Fundamentals series will give you the confidence to move into your future role with a better understanding of broad business operations
and its application to any organisation.
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Go to Subject



How to unenrol on Catalog

1. You canonly unenrol via Catalog.

2. Tounenrol from a subject, go to your dashboard:
https://catalog.Ims.unimelb.edu.au/dashboard/in-progress

Use the cog to the top-right of a subject's listing, and click "Drop Course".
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The Business Fundamentals series will give you the confidence to move into your future role with a better understanding of broad business operations
and its application to any organisation

4. You'll get a confirmation screen. Click "Drop".

5. You'll be taken back to your dashboard, where you'll note the subject is no longer
listed.



