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	Use this form to submit an Expression of Interest for an Early Retirement Option. 

All fields on this form which are marked with an asterisk (*) are mandatory.
	Once approved by the Head of Budget Division, please forward this form to your HR Consultant for preparation of the appropriate retirement agreement and the ERP Deed of Release Agreement.

Enquiries regarding this form can be made to your HR Consultant: http://go.unimelb.edu.au/ oh6

	1. Employee information*

	Name
	     
	Employee No.
	     

	Position Title
	     

	Grade
	 FORMDROPDOWN 
       Other      
	Time Fraction
	     %

	Budget Division
	     
	Department
	     

	2. erp retirement options*

	Please indicate which option you wish to pursue by placing a cross in the box next to the options below. 

Please note that all ERP retirement options departure date is no later than 30 June 2011.

	Type
	 FORMDROPDOWN 

	Nominated Departure Date
	     

	If you wish to reduce your time fraction prior to your departure date, please indicate the time fraction desired:
	     %

	3. EMPLOYEE DECLARATION IN SUBMITTING THIS EXPRESSION OF INTEREST*

	I understand that, should my expression of interest be approved, I will be entering into a contractual agreement with the University and, if my application is approved, I agree to sign the ERP deed of release agreement. 
	I further acknowledge that the University has made me aware that I should seek financial planning and/or an individual superannuation consultation prior to making a retirement decision.

	Signature of Employee
	
	Date
	     

	4. delegation approvals*

	 FORMCHECKBOX 
 Approved   FORMCHECKBOX 
 Not Approved

	Signature of Head 
of Budget Division
(Level 3 Delegation)
	
	Date
	     

	privacy information

	Information collected on this form will become part of your employment record. 
	It will be stored securely and only used or released in accordance with the University’s privacy policy which is available from: www.unimelb.edu.au/unisec/privacy.
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