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INCIDENT REPORTING FLOW CHART EHS Manual
This fl ow chart supplements Environment, Health and Safety Manual Procedure
5.2.New Incident Reporting and Investigation.

 EHS Incident occurs

Apply Immediate Response actions

Assess if incident is Notifi able to WorkSafe

Preserve incident siteRestore incident site to safe
condition

NO YES

Report incident (via Themis)

Assess risk of re-occurrence

Report to EHS Adviser  
immediately via 8344 6666yy

EHS Adviser notifi es WorkSafe

Confi rmation from EHS Adviser 
that site may be disturbed?yyy

YES NO

Preserve incident
site until clearance 
given by WorkSafe

Restore incident 
site to safe
condition

LOW RISK MEDIUM-VERY HIGH RISK

Conduct onsite investigation,
 if required.q

Identify the substandard practices.
Identify the substandard conditions.y

MEDIUM RISK HIGH-VERY HIGH RISK

Identify procedural defi ciencies leading
to substandard practices & condtions.p

Conduct onsite investigation,
if required.q

Identify and implement planned corrective actions.

Report to local EHS committee and EHS Adviser

Health & Safety Rep. may inspect incident site

Did injured Uni employee take time off work? YES Contact Uni WorkCover Offi ce

NO


