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Student Number: «STU_ID»
Dear «TITLE» «STU_FAMILY_NM»,
Outcome of Course Unsatisfactory Progress Committee Meeting

I am writing to inform you that the Course Unsatisfactory Progress Committee has approved your enrolment in <<COURSE NAME>> in Semester 1, 2012. 

Listed below are conditions that the Course Unsatisfactory Progress Committee has imposed on your enrolment for Semester 1, 2012.  You must comply with these conditions.

· <<LIST CONDITIONS>>
Listed below are recommendations that the Committee made.

· <<LIST RECOMMENDATIONS>>
Should you be called upon at some stage in the future to present again before the Course Unsatisfactory Progress Committee, failure to act on any of these recommendations will not be viewed favourably and the Committee may decide to terminate your enrolment.

If you need to make any changes to your enrolment in light of your results, you should <<INSTRUCTIONS FOR SUBJECT CHANGES>>.  Before making any subject changes, you should consult the 2012 Handbook to familiarise yourself with the requirements of your course and check that you meet the pre- and co-requisites of the subjects you intend to undertake. The Handbook can be accessed via the web at (http://handbook.unimelb.edu.au).  

Avenue of Appeal
Decisions of the Course Unsatisfactory Progress Committee can be appealed to the Academic Board of the University on certain grounds.

If you wish to lodge an appeal to the Academic Board against conditions imposed on your enrolment you should do so within 20 working days from the day that you are deemed to have received this notice.

Note that you can obtain assistance to prepare an appeal from the 
Student Union Advocacy Service (SUAS)

(Email: suashelp@union.unimelb.edu.au or Telephone: +61 3 8344 6546) or the 
Graduate Student Association (GSA)

(Email: gsa@gsa.unimelb.edu.au or Telephone: +61 3 8344 8657).
For further information and instructions about how to lodge an appeal please consult the Unsatisfactory Progress appeals website at http://www.unimelb.edu.au/abp/appeals/. 
The Academic Progress Review Policy and Procedure can be found in the University of Melbourne Policy Library online at https://policy.unimelb.edu.au/.

Please visit the <<BUSINESS UNIT>> as soon as possible if any situation arises which has an adverse impact on your studies.  Student Advisers are able to provide advice about course requirements and suggest ways to ensure you complete your studies successfully.  If you are experiencing any personal difficulties which are impacting upon your studies, you are encouraged to consult one or more of the student support services listed on the following webpage: http://cms.unimelb.edu.au/studentservices/home
If you continue to achieve unsatisfactory results in future semesters you will be required to present before the Course Unsatisfactory Progress Committee.  Continued unsatisfactory progress may lead to restrictions on your enrolment or to termination of your enrolment. Further information regarding unsatisfactory progress can be found on the <<BUSINESS UNIT>> website at: <<INSERT HYPERLINK>>.
International students holding a student visa, please note that if the University suspends or terminates your enrolment due to unsatisfactory progress, your student visa may be affected. 
See: www.services.unimelb.edu.au/international/visas/uap.html

Yours sincerely,
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