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Student Number: «STU_ID»
Dear <<Student Title>> <<Student Family Name>>,

Academic Progress in Semester <<semester>>, <<year>> grouped period,
The University has reviewed your results for <<study period>>, <<year>> grouped period and found that they are below the minimum required for satisfactory progress.  
Students are identified as at risk where they:

· Fail 50% or more of credit points attempted in the current teaching period for the first time; or

· For undergraduate students, fail a compulsory or core subject for the first time; or

· Withdraw after the census date from all subjects in the current teaching or grouped period for the first time.

You are therefore required to attend an interview with a Student Adviser in the <<BUSINESS UNIT>>.

The purpose of the interview is to discuss problems you may have had in Semester 1 and develop strategies to improve your academic performance next semester.  

What you must do now

1. Book an appointment by <<STUDENT CENTRE TO INSERT DETAILS OF BOOKING METHOD>> no later than <<DATE>>. Interviews with student advisers will be held <<INTERVIEW DATE FROM>> - <<INTERVIEW DATE TO>>, <<INTERVIEW YEAR>>.
2. Complete and submit your Written Submission (the enclosed/attached At Risk Report) and bring the completed report with you to your interview with a student adviser.
3. Report to the <<LOCATION OF INTERVIEWS>> at least five minutes prior to your interview time. 

If you do not follow the instructions in this letter

The <<BUSINESS UNIT>> would prefer that you participate in this review of your academic progress because we understand that University study can present many challenges and we want to help you succeed academically and make the most of your time at University.. 

If you continue to achieve unsatisfactory results in future semesters you may be required to present before the Course Unsatisfactory Progress Committee.  Continued unsatisfactory academic progress may lead to restrictions on your enrolment or to termination of your enrolment.  Further information regarding unsatisfactory progress can be found on the <<BUSINESS UNIT>> website at: <<INSERT HYPERLINK>>.
International students holding a student visa, please note that if the University suspends or terminates your enrolment due to unsatisfactory progress, your student visa may be affected. 
See: www.services.unimelb.edu.au/international/visas/uap.html

If you have any queries relating to this letter please contact the <<BUSINESS UNIT>> on  (+61 3) <<BUSINESS UNIT TELEPHONE>>.
Yours sincerely

Name of Signatory
Position Title of Signatory

Unit Name
The University of Melbourne, Victoria 3010 Australia

T: +61 3 xxxx xxxx     F: +61 3 xxxx xxxx     E: xx@xxxxxx.edu.au 

W:  www.unimelb.edu.au/xxxx 

