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For Members 
 

 
 
The University of Melbourne staff need to sign in with their university username and email 
password. The members who are not The University of Melbourne staff need to log on with 
their email address and password (set up by them). 

 
 
 
If you cannot remember your password click on Having Trouble signing in. The link will 
take you to the following screen.  You need to reset your email password (if The University 
of Melbourne staff).  Non University of Melbourne members will receive an email, which 
will enable them to set up their password. 
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Once you have logged on you will only see those committees that you are a member of. 
Academic Board is visible to all Members. 
 
Click on the committee either in the main body or + sign on the left hand menu, then click  
 

 

 
 
+ sign on meetings to open it and click on the month for which you want to see the papers. 

Left hand Menu 



 
 
Clicking on Council ->May will take you to the papers for that meeting. 
 

 
 
When you click on Download documents, all the documents for that meeting will appear as 
in the screen shot below. Select the documents you want to download by clicking in the tick 
box.  When you have selected all the documents you require scroll down and click on 
Download documents.  Select all will enable you to select all the documents to download. 

click 

Click to download 
all documents  

Expanded left hand Menu 



 
 
 
If you want to download all documents click on Download all documents. The following 
screen will appear which enables you to save or open the zip file.  The files can be saved to 
desktop to be used at your convenience. 
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Download 
documents 



The zip file contains all the documents for the meeting.   
 
Clicking on one meeting paper will open the paper in Acrobat. You can open the paper, or 
save it. 
 

 
 
 

 
 
 


